
DEPARTMENT:  ALL APPLICABLE    NC Sheriff’s Office 
CLASSIFICATION:  COMPETITIVE    $16.72 - $18.52 - Current Employees 
APPROVED:   JANUARY 17, 2003    $14.21 –$ 15.74 – New Hires 
          Permanent 
          Deadline:  2/10/2012 

 
BUILDING MAINTENANCE MECHANIC 

 
DISTINGUISHING FEATURES OF THE CLASS:  The work involves responsibility for the repair and maintenance of buildings, 
grounds, and equipment.  Is responsible for performing skilled work of a general mechanical nature which may include one or more of 
the building or service trades such as carpentry, plumbing, painting, masonry, heating or electrical maintenance and repair, welding, 
sheet metal work, locksmith functions, etc.  Works under the general supervision of a supervisor or department head who assigns and 
inspects work for conformance with procedures and regulations.  Employees may exercise independent judgment in carrying out the 
details of the work.  May supervise the work of others in such work and for training purposes.  Does related work as required. 
 
TYPICAL WORK ACTIVITIES:   
 
1. Performs skilled work in one or more of the building or service trades such as plumbing, carpentry, painting, plastering, 

masonry, heating or electrical, welding, sheet metal  or machinist work, etc. 
2. Performs general grounds maintenance activities; 
3. Plans work, estimates and requests required materials and supplies; 
4. May read blue-prints to determine nature of work indicated; 
5. Interprets diagrams, charts and specifications; 
6. Operates power equipment hand tools and testing equipment; 
7. Maintains condition of equipment and shop; 
8. May oversee the work of subordinates on a work project; 
9. Climbs radio towers for repair operations (Niagara County positions only). 
10. Performs general building maintenance activities and all areas of building care and cleaning including responsibility for all 

daily cleaning, floor maintenance, re-supply of paper products, etc. (North Tonawanda Public Library only). 
 
Note:  For North Tonawanda Public Library:  50% of duties are reflected in the first eight typical work activities while the rest 
involves #10. 
 
FULL PERFORMANCE KNOWLEDGES, SKILLS, ABILITIES AND PERSONAL CHARACTERISTICS: 
Good knowledge of the practices, processes, terminology, materials and tools of one or more of the skilled maintenance repair trades; 
good knowledge of modern buildings and grounds maintenance and repair practices; working knowledge of the operation and 
maintenance of heating and ventilating equipment; ability to make a variety of skilled repairs and installations rapidly and accurately; 
ability to read and interpret plans, blueprints and specifications; ability to understand and carry out oral and written instructions; 
mechanical aptitude and manual dexterity; ability to get along well with others; initiative and resourcefulness; industry and 
dependability; physical condition commensurate with the demands of the position. 
 
MINIMUM QUALIFICATIONS: 
 
PROMOTIONAL: (For use in the North Tonawanda School District only) 

 
Six (6) months of permanent competitive status as a Custodian with the North Tonawanda School District 
immediately preceding the date of the examination. 

 
OPEN-COMPETITIVE: 
   

Two (2) years of full-time paid experience in general building maintenance or experience in two (2) or more of the 
following trades:  carpentry, plumbing, masonry or electrical field. 

 
*SPECIAL REQUIREMENT:   
1. Possession of a valid New York State Motor Vehicle License to operate vehicles used in this field per Civil Service Action April 

24, 1989.  (Not required for appointment at the Mount View Health Facility). 
2. May be required to possess within six (6) months of appointment, an appropriate level valid Asbestos Removal License issued by 

the New York State Department of Labor.  An administrative letter is required from any appointing authority requiring such 
license. 

 
-- CONTINUED – 

 



 
-- CONTINUED – 

 
 

North Tonawanda School District waives the requirement of a valid New York State Motor Vehicle License per Administrative Memo 
6/2/97. 
 
01/17/2003; 08/20/1998 
 
** FOR APPOINTMENT TO THE SHERIFF’S DEPARTMENT, A NOMINATED CANDIDATE MUST UNDERGO A 
BACKGROUND CHECK. 
 
Qualified candidates should send an application, letter of interest and resume post-marked by February 
10, 2012 to: 
 
Niagara County Sheriff’s Office 
Attn:  Margo Hall, Administrative Assistant 
5526 Niagara Street Extension 
Lockport, NY  14094 


